
Help for submission of Application for Final Payment Authority 

 

On the Dashboard 

 

 

GPF Subscriber will be provided with two option 

 

 

Apply for Self 

GPF Subscriber will  select whether he/she is Gazetted/Non-Gazetted as shown 

below: 

 

Click Apply button 



 

Gazetted Officer 

Most of the detailed of the  Gazetted Officer will be populated. Fill the following” 

 

 

Disbursing Authority Detailed will be populated automatically. Check the 

Disbursing Authority detailed. If required, change the Treasury from where the 

Subscriber wish to draw the amount. 

Subscribers must inform whether he/she has  apply for final payment earlier or not 

 

 

 

\ 

 

Enter Date of Joining 

Select Religion 



GPF Subscriber is provide the following option: 

(i) I am due to retire on 

(ii) I have retired on 

(iii)  I was on Leave preparatory to retirement / I have proceeded on leave 

preparatory to retirement for 

(iv) I have been discharged on to / I have been discharged from Government 

Service on 

(v)  I have been dismissed on to / I have been dismissed from Government 

Service on 

(vi) Permanently transferred to / I have been permanently transferred to 

(vii) I have resigned from service and my resignation has been accepted 

(viii) I have resigned from service to take up appointment with < name of the 

new office> and my resignation has been accepted, and I have joined new 

service 

GPF Subscriber must select the proper option and fill up the data in the 

screen as down below: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



If “Yes”  then the Subscriber must enter the following detailed: 

 

 

 

 

 

 

 

 

 

 

GPF Subscriber must inform whether any amount deducted as Provident Fund 

subscription and recovery on account of refund of advance?  If “Yes” then one has to 

enter the following detailed  

 

 

 

 

 

 

 

 

 

Bank Detailed 

 

The Bank detailed will be populated automatically from the database. In case the 

Bank detailed is not showing then the subscriber must enter the detailed as under: 

 

 

 

 

 

Enter Application date and Application Reference No 



Address of the Subscriber: 

The GPF Subscriber must enter the detailed of his/her address as shown below: 

 

 

 

 

\ 

 

 

 

 

 

GPF Subscriber must inform the following additional details: 

 

a) Have you drawn Temporary Advances in last 12 Months ? 

b) Have you done Non-Refundable withdrawal in the last 12 Months ? 

c) Have you withdraw GPF for Life Insurance Policy ? 

If any of the question is “YES” then the Subscriber must complete the following 

entry: 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Applicant Identification details 

Applicant must enter the following Identification details 

 

 

 

 

 

 

Upload Required Documents 

 

The applicant must enter the following required documents: 

• Passport size photograph of Subscriber 

• Specimen signature or thumb impression of Subscriber 

Remember the passport photograph and specimen signature must be JPG/JPEG 

format and of 50KB-200KB size and 10 KB-100 KB respectively. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Applicant must download the pre-filled form, signed and scanned and upload 

the same before submission of the application to the DDO as shown below 

 

 

 

 

Note : Counter signature of the DDO is not required at this stage, the same 

will be done by the DDO when the applicant submit the application to the DDO. 

 

 

END 


